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Exhibit 9B (2): Facilities Use
 September 30, 2010

Yes____    No____

USE OF THE FACILITIES BY
INDIVIDUALS OR COMMUNITY GROUPS

Policy Number: BFCA 2010-20

The Board of Directors of Powell Butte Community Charter School encourages the use of facilities for worthwhile purposes when such uses do not interfere with school programs or the educational mission of the school. Approval of the use of school facilities for non-school purposes by the Board or its agents shall not constitute endorsement or approval of the groups or organizations sponsoring the activity or the sentiments or purposes they espouse. 

Use of School Building and Facilities
The Board of Directors shall be responsible for the care and upkeep of PBCCS buildings and other facilities. The Board shall have the authority to open any or all school buildings for what it deems to be appropriate use of said buildings by community organizations, according to the terms and conditions set forth in school policy. 
A. Application for Building Use 

1.   Written request for building usage shall be made by the organization to the building principal or 
     designee at least two weeks in advance of the intended use and on an as-available basis   

     thereafter. 

2.   The building principal or designee shall provide an individual or individual representing an 

      organization with a Use Contract, approved by the school, to be filled out and signed by the  

      organization and returned to the principal or designee for his or her approval. The contract  

      shall include the terms and condition of usage and shall become binding on the school only when 
      signed by the building principal or other board designee. 

3.    It is recognized that school facilities are intended primarily for the benefit of public education 
       and that use by the community is an important but secondary function of the facilities. 
       Therefore, school use of facilities shall have priority over other community uses and shall pre-
       empt public uses as necessary.  

4.   Appeals will be handled in accordance with the school procedure on public complaints. 

B. Building Use Decision 

1.  The building principal or designee, in accordance with school policy, shall decide whether or not   

    to approve the application for building use within five (5) working days of receiving a written 
    application. 
2.   Permission to use school facilities shall be given without regard to race, religion, gender, 
     national origin, disability, sexual orientation, parental or marital status or age. 
3.   No organization shall be eligible to use school facilities when, in the judgment of the decision-
      making authority, the activities proposed are detrimental to the building or its contents, are 
      unacceptable to the community, or are not in the public interest. 
4.   The cafeteria kitchen may be operated by users with prior training and approval of the building 
     principal.  Reasonable costs associated with use of the kitchen will be pre-determined and will be 
     based on estimated time of use and equipment used.  Costs shall include but are not limited to: 
     electricity, wear and tear, supplies (e.g., paper towels, detergent or other cleansers) and   

     janitorial overtime.  
5.  Violation of the terms of this contract may be grounds for terminating the contract and for 
     prohibiting future use of the facilities.

C. Responsibilities of the User
1. An authorized use of school facilities is not transferable to another organization or individual.
2. Users shall be responsible for the conduct and control of both patrons and participants and shall see that all safety laws and regulations are followed.
3. Depending on the kind of activity and the extent of the risk involved, users may be required to provide the school with a Certificate of Insurance documenting adequate liability insurance coverage and naming the school as an additional insured. 
4. Persons using school facilities at any time for any purpose shall not have in their possession, consume, sell, give or deliver any alcoholic beverage or illegal or illegally obtained drugs in the school buildings or on the school grounds. 
5. Users shall confine the use of the facilities to the area or areas specified in the contract. Participants shall remain in the authorized area or room and not be allowed to roam the halls. 
6. Users shall assure that persons using school facilities and patrons at school facilities do not smoke on school grounds. 
7. Should the school deem appropriate, persons or organizations using the facilities may need to retain security services at their expense.
8. Any cooking, heating or re-heating of food items should be done in the kitchen. 
9. Concessions that require only heating or re-heating are not required to use kitchen staff or the kitchen facilities. 
10. All groups serving food items are subject to local health regulations, including food handler licensing when required.
11. As stated in board policy, no person shall possess a dangerous or deadly weapon or firearm on school property or at school-sponsored events. This prohibition includes those who may otherwise be permitted by law to carry such weapons and includes a person licensed to carry a concealed handgun.  See board policy for further clarification. 
12. Because Powell Community Charter School does not hold a site license, no movies subject to copyright laws (e.g., those from major motion picture companies such as Disney, MGM, Touchstone) may be shown for entertainment purposes on the premises of Powell Butte Community Charter School.
D. Building Use Fees 
1. A regular school employee is required to be on duty or in attendance during the entire time a building is in use. The building principal or his/her designee shall appoint an appropriately trained employee to monitor each event. Said employee will be responsible for the security, safety and proper use of the facility. If the use of the facility is at a time when no custodian or other regular employee is on duty, a fee will be charged to cover this cost. 
2. The school shall, subject to the terms of its policies, charge certain fees to offset costs incurred by the school when facilities are used by the community. Organizations shall be informed of applicable fees before the "Building Use Contract" is signed. In certain instances the principal, in consultation with the board chair, may override the stated fee when in the public interest. 
3. The amount of the required fees or conditions for exemption from such fees shall be set forth in policy governing "Building Use Fee Schedule" which shall be available upon request.
4. No additional school furniture, equipment, A-V equipment, utilities, or services is available for use.   If users wish to bring additional furniture, A-V equipment, equipment, or require additional services, they must so note at the time the contract is struck and additional charges may apply.
5. Fees charged will be recorded as revenue to the General Operating Fund to offset costs for equipment maintenance / repair and replacement. Forty percent (40%) of rental revenue from the previous year will be used to offset wear and tear on school facilities. 

6. For use of the gym and cafeteria, the school shall charge a damage deposit of $150 (but not limited to that amount) to be collected at the time the Building Use Contract is signed. The deposit shall be refundable, less the amount of any damage attributable to use of a building by an organization which has signed a Building Use Contract. The building principal shall determine the extent of any damage and withhold reimbursement, but shall notify the Board of Directors by phone and in writing about any organization whose damage deposit is reduced and the reasons for such reduction. The principal shall send a copy of his/her letter to the person representing the organization that used the facility. 

7. If damage or excessive wear and tear occurs and cost of repair exceeds the $150 deposit, an 

      additional fee equivalent to the actual cost of repair or cleaning will be levied.
E. Other Building Use Procedures 

1.  Specific rules and procedures for the use of kitchen facilities shall be created and 
     made available to kitchen users prior to the signing of the use contract. 

The Non-Discrimination policy of Powell Butte Community Charter School Policy applies to all building use. 

END OF POLICY 

_____________________________________________________________________ 

Legal Reference (s): 

ORS 329.705 

ORS 330.430 

ORS 332.107 

ORS 332.172 

Powell Butte Community Charter School “Non-Discrimination” Policy
Addendum to Policy BFCA 2010-20:  Individual or Community Group Use of Facilities

Groups wishing to use the facility often request use of the cafeteria and/or kitchen.  They must comply with state and local laws governing several aspects of facilities use that involve food preparation and food service.

There are two types of activities that are regulated:  open and closed.

Closed Events are defined as those that limit attendance by invitation.  Invitations are issued to a specific group, the event is not opened to the general public.  A food handler’s license may or may not be required depending on circumstances as defined below.

Conditions that require a food handler’s license are those where

· Food is prepared in the kitchen to be served on the premises

· Food is prepared in the kitchen to be served elsewhere

· A temporary or permanent health department permit is required 

Conditions that do not require a food handler’s license are those where

· Food is prepared off site and served in the cafeteria

· Food is prepared on site, but the kitchen is not used for any purpose (e.g., a barbeque on the front lawn or a tailgate party in the back yard)

· Commercially prepared food is brought to be shared by an indentified group

Open Events are defined as open to the public; there is no limitation to who may attend.  These events require a food handler’s license and a temporary or permanent health permit.  Other conditions that apply to open events held at the school include

· No home prepared food may be served 
· Commercially prepared food may be served
· Food prepared on site must be prepared in the kitchen under the supervision of an individual who holds a food handler’s license

· Groups holding the event, must obtain a temporary health permit if one is not in place at the school when the event is scheduled (they may be obtained through the Public Health Department in Prineville)
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