
 
BUS DRIVER/CUSTODIAN 

FULL TIME 
 
JOB SUMMARY 
  
Join the Powell Butte Community Charter School team as a full time 

school bus driver/custodian.  Drive the school’s afternoon bus route and 

numerous all-day and/or overnight field trips.  Perform custodial and 

maintenance duties, during and after school hours, to provide a clean and 

safe environment for the school’s students.  

This is a full-time, year-round position, which includes benefits. Salary 

ranges from $12.50-16.00 per hour, based on experience and training. 
  
ESSENTIAL DUTIES AND RESPONSIBILITIES 

Essential duties of this position include the following. Employees in this position perform some or all of 

the following tasks. Other duties may be assigned. 

 

CUSTODIAN 

1. Performs all general cleaning duties, including, but not inclusive of: 

○ Working from prepared work schedule, sweep, scrub, wash and polish floors and 

vacuum rugs and carpets. 

○ Clean and dust walls, furniture, woodwork and other surfaces. 

○ Pick up paper and other refuse on grounds, sweep walks and entrances to building. 

○ Wash, scrub and disinfect rest rooms. 

○ Clean windows, door glass, drinking fountains, sinks, window sills, and blinds. 

○ Empty and clean waste containers, replace light bulbs. 

2. Assist in moving and rearranging chairs, tables, desks, furniture and other fixtures and 

equipment. 

3. Sets up & cleans up cafeteria as required. 

4. Perform minor maintenance and repair of custodial equipment. 

5. Correct and/or report safety, sanitary and fire hazards when observed. 

6. Assist in the complete cleaning and routine maintenance of buildings, grounds and equipment 

during breaks and non-student days. 

7. Assist in securing the buildings at the end of each shift. 

8. Perform basic computer skills. 

9. Fulfill other duties as assigned. 

10. Fulfill performance standards identified in the evaluation process as required by the position. 

11. Fulfill working conditions and physical effort listed below.  

 

 

 



 

BUS DRIVER 

1. Drive school bus on assigned afternoon bus route and/or special activities trips, observing all 

traffic rules and regulations. 

2. Perform required pre-trip inspections to determine operating status of signals, lights, wipers, 

mirrors, brakes, doors, gas and oil. 

3. Ensure student activity on bus stays within limits of safe operation. Report discipline problems 

to supervisor. 

4. Report all mechanical difficulties, as problem solve as necessary. 

5. Record gas, oil and mileage readings as well as any other required operating data. 

6. Fulfill required training and skill building courses, including First Aid/CPR. 

7. Fulfill other related duties as assigned.  

 

MINIMUM QUALIFICATIONS 

1. High school diploma or the equivalent. 

2. Able to relate well to students, staff and public. 

3. Read, understand and carry out oral and/or written instructions. 

4. Adhere to the federal requirements of a drug-free workplace. 

5. Able to perform custodial functions at the rate expected of custodians in the same building.  

6. Ability to obtain appropriate licenses for school bus driving (CDL, School Bus Endorsement, etc.) 

 

WORKING CONDITIONS AND PHYSICAL REQUIREMENTS 

1. Possess the physical ability to regularly attend work and fulfill the essential functions of the 

position, with or without reasonable accommodation. 

2. Lift, move, or be able to carry objects weighing 60 lbs. 

3. Use cleaning materials and equipment. 

4. Responsibilities may require the employee to stand and/or walk for long periods of time. 

5. Able to work from scaffolding and an 8’ ladder. 

6. Adhere to all Oregon Department of Transportation and Oregon Department of Education rules 

and regulations.  

 

 

Powell Butte Community Charter School provides equal opportunities (EEO) to all employees and 
applicants for employment without regard for race, color, sex, national origin, age, disability, 

genetics, marital status or sexual orientation per policy GBA.  
  
  
 

 

 

Note: This is not necessarily an exhaustive or all-inclusive list of responsibilities, skills, duties, requirements, efforts, functions or working 

conditions associated with the job. This job description is not a contract of employment or a promise or guarantee of any specific terms or 

conditions of employment. The school district may add to, modify or delete any aspect of this job (or the position itself) at any time as it deems 

advisable. 

 


